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ParcelLogic

Parcel Management and Tracking

Parcel Logic Software

Overview

This Quick Reference Guide provides an Overview of the upgraded Airvan Parcel Logic System. This
documentation includes details for use and installation of the software.

In 2007, Vertical Systems worked with the Air Van team to build and deploy a Parcel Tracking solution
named Parcel Logic. This product allowed Air Van to successfully track HP packages from receipt through
employee delivery.

The primary usage of the software is summarized below:

As packages are delivered from any of the major carriers (UPS, FedEx, USPS, etc.) they are tracked to
ensure that they are delivered to the appropriate HP personnel. The product allowed packages to be
assigned to carts/manifests to limit trips through the HP campus. Upon delivery, employees would then
sign-off on the delivery. Throughout the process, reporting provides up-to-date status information along
with a summary of “late deliveries” based on pre-defined rules.
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Web Application

Accounts

Users
Users are people who can log into the website.
They can only be added, edited, or removed by Admins.

— % w00 | Jsers Velcome V/S! Admir Logout
ATRVAN
Airvan Parcel Logic DA;W(M — &
1 Display Name 1 Email 1 Roles 1 Client
Airvan Parcel Logic Reporting NA AirvanParcelLogic Reporting None
NA Al Parcellogic Admin None
NA Al cellogic Mobile None
siadmin NA User VS| Super Admin None
#l1User Name 1 Email 1 Roles 1 Client
Show 25 v entries
Showing 1to 4 of 4 First  Previous | 1 | Next Last
Reset Password
Allows users to change their own password.
Available to all users.
— | | = @i Change Password Welcome VS| Admin 4] Logout
ATRVAN g
= Current Password
Airvan Parcel Logic Enter current password
New Password

Canfirm New Password

Change Password




Parcellogi" Airvan Parcel Logic’s \ V E R T I C A L

Parcel Management and Tracking QUiCk Reference Guide SYSTEMS INC.

Maintenance

Employees

Employees can be created, edited, or removed by Admins.

When creating new employees, a location must be selected for them.

Employees can be added either manually or through importing. See Importing Employees for more
information.

Parcellogjt g Maintenance E| E m ployees Welcome VS| Admin Logout

] & 0

Search All Columns @
EIMn:ncad Search
UFistMame  ClsstName  IMiddlelnifal  fPhoneMumber lloatn

Trystan Hoffman c (631) 988-0372 11013
Russell Stanton (818) 652 4559 11013
James Adam 952.934.-7533 %320 128U
Jacquelyn Gould (377) 231-8436 8135U
Maddison Juarez 843-504-8203 28U
Greyson Webb (762) 263-2741 21265
Adam Wise (842) 5921528 L1015
Mike Hutchinsen (309) 474-7631 21265
Ariel Finley (502) 214-7412 aLz8u
Bob Anderson 309-474-7631 aL3su
James Smith M 867-663-2117 21265
John Smith A 1111111111 L1011

Airvan Parcel Logic

S M

Show 25 v enlries

Showing 11te 12 of 12 matching records. There are 18 total records. First  Previous = 1 | MNext  Last

Buildings
Buildings can be added, edited, or removed by Admins.

ParcelLogic| |- BBuildings

Airvan Parcel Logic ;w’..;D‘x;;dSeam @

HP Baise

Show 25 v entiies

Showing 1to 1 of 1 matching records. There are 6 total records. First Previous 1 Next Last

Locations
Locations can be created, edited, or removed by Admins.
When creating a new location, a building must be selected for them.
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A location can be flagged as a Cart/Container when created or edited to be used for delivering packages.
Locations can be added either manually or through importing. See Importing Locations for more
information.

Parcellogic‘ s (10 L Ocations Weleome VI Admin 4] Logout

Parcel Management and Tracting a
o :
Airvan Parcel Logic ~ a [

Search All Columns -}
[ Advanced Search

CARTI7 HP Boise Yes [ 0

91001 HP Boise No o 0

CART16 HP Boise Yes 0 0

CART1S HP Boise Yes ] 0

CARTI4 HP Boise Yos 0 [}

11004 HP Boise Mo 0 o

CART13 HP Boise Yes 0 0

11002 HP Boise Mo 0 0

CARTI2 HP Boise Yes 0 0

L0001 HP Boise No 0 0

show 10 v entries

Showing 1 to 10 of 25 matching recards. There are 31 total records. First Previous 1 2 3 Next Last

Carriers
Carriers can be added, edited, or removed by Admins.

Parcellogic| |- P Carriers Weleome VS Admin 3 Lagout
+

Airvan Parcel Logic

Search All Columns @
[ Advanced Search

YELLOW FREIGHT
WESTERN CARGO

US MAIL

UPS FREIGHT

UPs

UNITED VAN LINES
TRANSGROUP
SPOKANE PACKAGING
R&L CARRIERS
PENSKE

Show 10

~ entries

Showing 1 to 10 of 27 matching records. There are 31 total records. First  Previeus 1 2 3 Next last

Packages
Packages can be removed by Admins. Packages are received via the Receiving page. Barcode labels for

packages can be re-printed using the Print button at the top of this page.

(6]
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- PaCkages Welcome VS| Admin  +] Logaut

ParcelLogic|  *orerore

RL&a

320827 0000000108 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 202 PM 24 his [Not Delivered Vet] [Not Delivered Yet]

Airvan Parcel Logic

Show/Hide Columns

Search /

@

ns
[ Advanced Search
ints

% Configuratic 320626 0000000107 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 202 PM 24 hrs [Not Delivered Vet]  [Not Delivered Yet]
320626 0000032106 Juarez, Maddison Receiving Ready for Delivery 09042024202 PM 24 hrs [Net Delivered Vet]  [Not Delivered Yet]
322626 000003105 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 202PM 24 hrs [Not Delivered Vet]  [Not Delivered Yet]
322626 000002104 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 202PM 24 hrs [Not Delivered Vet]  [Not Delivered Yet]
436373 0000002103 Juarez, Maddison Recsiving Ready for Delivery 09-04-2024 158 PM 4 hrs [Not Deliversd Vel [Not Defivered Yet]
EOTGE 436373 0000002102 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 .53 PM 4 hrs [Not Deliversd Vet]  [Not Defivered Yet]
436373 0000000101 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 159 PM 4 hrs [Not Delivered Vet]  [Not Delivered Yet]
1D Locations 436373 0000000100 Juarez, Maddisen Receiving Ready for Delivery 09-04.2024 1:59PM 4 hrs [Not Delivered Vet]  [Not Delivered Yet]
436373 0000000033 Juarez, Maddison Receiving Ready for Delivery 09-04-20241:59PM 4 hrs [Net Delivered Yet]  [Not Defivered Yet]
436373 0000000038 Juarez, Maddison Receiving Ready for Delivery 09-04-2024 1:53PM 4 hrs [Not Delivered Yet]  [Not Delivered Yet]
4353665 0000000097 Wise, Adam Receiving Ready for Delivery 08-27-20247:25AM 4 hrs [Not Delivered Yet]  [Not Defivered Yet]
324632728 0000002096 Finley, Ariel Azsu Delivered 08-21-2024329PM 2 1ws 08-21-2024330PM  On-Time
324632727 0000000035 Stanton, Russell 11013 Delivered 08-21-2024328PM 2 fus 08-21-2024329PM  On-Time
23062672922 0000000034 Gould, Jacquelyn aL3su Delivered 07-31-2024 1201PM 4 his 08212024 1234PM  Late

23062672922 0000000093 Gould, Jacquelyn 8L3su Delivered 07-31-2024 1Z01PM 4 hrs 08212024 1234PM  Late

23062672922 0000000092 Gould, Jacquelyn 8L35U Delivered 07-31-2024 1201PM 4 hws 08-21-2024 1234PM  Late

23062672922 0000000091 Gould, Jacque\yn 8L35U Delivered 07-31-2024 1201PM 4 hrs 08-21-2024 2:26 PM Late

23062672922 0000003090 Gould, Jacquelyn 835U Delivered 07-31-2024 1201 PM 4 hrs 08-22-2024 11:28 AM  Late

23062672922 0000000089 Stanton, Russell 11013 Delivered 07-31-2024 1200PM 4 hrs 08-22-2004 1128 AM  Late

23060672922 0000053088 Stanton, Russell 11013 Delivered 07-31-2024 1200PM 4 hrs 08222004 11:28AM  Late
1245166426123 0000033087 Juarez, Maddison 4zau Delivered 07302024606 PM 2 hrs 07312024956 AM  Late

Package Types

Package Types can be created, edited, or removed by Admins.

Their sort order can also be rearranged by clicking on a row’s drag icon (shown on the left of each row)
and dragging it to a different position in the table.

ParcelLogic| |- W Package Types

Search All Columns. [}

[ Advanced Search

Logaut

Airvan Parcel Logic

=
g Con

2 Maintenance

~ entries

Showing 1 to & of & matching recards. There are 14 total records. First  Previous 1 | Next last

Package Priorities

Package Priorities can be created, edited, or removed by Admins.

Their sort order can also be rearranged by clicking on a row’s drag icon (shown on the left of each row)
and dragging it to a different position in the table.
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Fartellogic P Maintenance o PaCkage Priorities Welcome VS| Admin  +) Logout
Airvan Parcel Logic %la
5 oy -

% |2nd Day 4
* | surface 24
* | Friday Surface 72

Show 25 v entries

Showing 110 6 of First  Previous | 1 | Next Last

Manifests

Manifests can be created, edited, or removed by Admins.

Each manifest has a sub-table showing each package assigned to it, and additional packages can be
selected for a manifest via the View/Assign Packages button at the top of the page. There is also a Print
Delivery List button that allows for printing a delivery list report for a selected manifest.

Parcellogic wusnence [0 Manifests Welcome VS| Admin  +) Logout
Parcel Management and Tracking
Airvan Parcel Logic -4
CART1E VSl Admin VSl Admin Completed
CART1E Vsl Admin VSI Admin Completed
CART1E Vsl Admin VSI Admin Completed
CART1S Vsl Admin VSI Admin Completed
CART14 V&I Admin VSI Admin Completed
CART13 VSI Adrmin VSI Admin Completed
CART1Z VSI Admin VSI Admin Complﬂad
‘CART135U VSI Admin VSI Admin Eomplemd
CART11 VSI Admin VS Admin EDmple!ﬁ
caRT7 vS! Admin VSI Admin Completed
CARTY V&I Admin V&I Admin Completed
CART135U V&I Admin VSI Admin Completed
caRTs VI Admin Airvan Parcel Logic Mobile Completed
CART4 VS Admin V51 Admin Completed

Copyright Vertical Systems Inc € 2024

Country Codes
Country Codes can be created, edited, or removed by Admins.
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ParcelLogic| |~ F Country Codes Wekcoma YS! Admin ] Logout
| search All Columns o}
: ‘DAdvznudSe-rch

559 Singapore - 0559

427 France - 0427

a21 NL-0421

420 Cazech Republic - 0420
270 China - 0270

100 US - 0100

Airvan Parcel Logic

Shew 25 v entries

Showing 1 to 6 of & matching recards, There are 10 tatal records. First  Previous | 1 Mext Last

Reports

Manifest Transaction History

The Manifest Transaction History report can be viewed by Reporters. This report includes transactions
for changes/updates made to manifests. The transaction data can be filtered and exported (Excel, CSV,
PDF & Clipboard).

ParcelLogic ) Manifest Transaction

B Reports Welcome VSI Admin Logout
Parcel Managemernt and Tracking His tory
Airvan Parcel Logic 2

LG Y]

Columns @
| Advanced Saarch

25 CART16 Completed 08-22-2024 11:29 AM Vsl Admin

25 CART16 Out for Delivery 08-22-2024 11:27 AM VsI Admin

25 CART1E Out for Delivery 08-22-2024 11:24 AM Vsl Admin

25 CART1E Out for Delivery 08222024 10:42 AM VSI Admin

25 CARTIE Qut for Delivery 08-22-2024 10:42 AM Vsl Admin

25 CART1E Qut for Delivery 08-22-2024 10:41 AM Vs Admin

25 CART1E Out for Delivery 08-21-2024 3:27 PM VSI Admin

25 CART1G Out for Delivery 08-21-2024 2:25 PM V&I Admin

25 CARTIE Out for Delivery 08-21-2024 1:04 PM V51 Admin

25 CART16 Out for Delivery 08-21-2024 1252 PM V51 Admin

Show 10 v entries

showing 1to 10 of 194 First Previous 2 3 4 5 20 MNext Last

Package Transaction History

The Package Transaction History page can be viewed by Reporters. It contains records of all package
movements, receipts, and deliveries. Each row also contains data on the captured signatures (if any) for
each package.
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B Reports 'f\) H t Velcome VS| Admin ] Logout
ELed
Show/Hide Columns
[ Advanced Search
0000000108 322627 Ready for Delivery Receiving 09-04-2024 2:02 PM VsI Admin
0000000107 322626 Ready for Delivery Receiving 09-04-2024 2:02 PM VS| Admin
0000000106 322626 Ready for Delivery Receiving 09-04-2024 2:02 PM VSI Admin
0000000105 322626 Ready for Delivery Receiving 09-04-2024 2:02 PM VSI Admin
0000000104 322626 Ready for Delivery Receiving 09-04-2024 2.02 PM VSI Admin
0000000103 436373 Ready for Delivery Receiving 09-04-2024 1:59 PM VS Admin
0000000102 436373 Ready for Delivery Receiving 09-04-2024 1:59 PM VSI Admin
0000000101 436373 Ready for Delivery Receiving 09-04-2024 1:59 PM VSI Admin
0000000100 436373 Ready for Delivery Receiving 09-04-2024 1:59 PM VS| Admin
436373 Ready for Delivery Receiving 09-04-2024 1:59 PM VSI Admin
Show 10 v entries
Showing 1 to 10 of 200 Fist  Previous | 1 2 3 4 5 .. 20 Ne lat
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Mobile

Package Lookup
The Package Lookup mobile page can be viewed by mobile users. It allows for scanning a package’s

barcode to view information on that specific package.
= = Package
- Lookup

+J Logout

Scan Pkg | °
e Pkg Barcode

Deliver To Loc: [scan barcode for delivery loc]
Employee: [scan barcode for employee]

Phone No: [scan barcode for phone no.

Pkg Qty: [scan barcode for pkg gty]

Inner Box Qty: [scan barcode for inner box gty]
Part #: [scan barcode for part #]

Carrier: [scan barcode for carrier]

Comments:

[scan barcode for comments]

Cart Assignment

The Cart Assignment mobile page can be viewed by mobile users. It allows for selecting a cart to assign
packages to. First the user selects a cart from a dropdown list of all available cart locations created on
the Locations page, then the user scans one or more packages to add to the cart. Once clicking the Done
button, all packages scanned in the table below will be added to the selected cart and the table on this
page will be reset.

E Ll!l 'Cart ) Logens E .Ll!'. -Ca rt ] Lagout
Assignment Assignment
Select a Cart w CART? o
Assigning Pkgs to Cart: [select a cart for loc desc] Assigning Pkgs to Cart: CART7
Scan Pl Scan Pl
B:.r:od? Pkg Barcode ‘ ° 5,:,:: 0000000032 ‘ °

No matching records found O 0000000032 35346357

10
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Package Delivery

The package delivery mobile page can be viewed by mobile users. This page has three layers: Manifest

Selection, Package Scanning, and Signature Capturing. On the Package Scanning layer, the user can see
which manifest number they’ve selected from the previous layer and the number of packages currently
delivered for that manifest. Once a package is scanned and added to the table below, the user can click

the Sign for Pkgs button to access the Signature Capture layer and allow signing for delivery within the
blue-bordered canvas.

= Pac!cage
Delivery

=] Logout

Select a Manifest

09-05-2024 9:41 AM

When first opening the page, the user can select
a manifest to deliver for and click on the Go to
Delivery button to begin scanning packages on
that manifest as they’re being delivered to
different employees/locations.

Copyright Vertical Systems Inc & 2024

= & Package - = & Pac.kage ) Lot
Delivery On the Package Scanning layer, the user can Delivery
D ratost No: 26 see which manifest number they’ve selected Manifest No: 26
from the previous layer and the number of PhgsDelivered: 10 of 22
packages currently delivered for that
Scan Phg ||Pkg P |° manifest. =l |oooooomos |°
I Add Rem Pkgsl I Sign for Pkgsl | Add Rem Pk@ I Sign ""@
m O 0000000109 L1013 Stanton, Russell
Once a package is scanned and added to the
table below, the user can click the Sign for
Pkgs button to access the Signature Capture i
Back to Manifests Manifest Complete . . ciLs Back to Manifests Manifest Complete
layer and allow signing for delivery within the
blue-bordered canvas.

Copyright Vertical Systems Inc © 2024 Copyright Vertical Systems Inc & 2024

11
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= Package o
Optionally, the See Pkg Info (i) button - Delivery cee
can be clicked to view more info on a -
Manifest No: 26
Selected Package Info selected package.
Deliver To Loc: 4L28U
Employee: Juarez, Maddison
Phone No: 843-594-8203 Scan Pkg
Pl Qty: 5 B::Dde: 0000000109 ‘ °

Inner Box Qty: 0
Carrier: AIR CANADA
Part #: N/A
Comments: N/A

) 0000000118 L1013 Stanton, Russell

() 0000000117 L1013 Stanton, Russell

The Add Rem Pkgs button can be © oooooeonts o stanton, Russel
. . () 0000000115 w013 Stanton, Russell
clicked to automatically check for and O 0000000114 w013 Stanton, Russell
add any other packages on this O 0000000113 L1013 Stanton, Russell
. . O 0000000112 1013 Stanton, Russell
manifest that are assigned to the B R
emp|0yee of the selected pac kage. Back to Manifests Manifest Complete

Copyright Vertical Systems Inc © 2024

— Package .

= = Delivery ) fogeut
After a signature is written on the
canvas and a last name and first initial
are typed in the input fields below the
signature pad, the user can click the
Save button to capture the signature Success
and finally mark each of the scanned Packages for
packages from the previous layer as (Maddison, J)
delivered. delivered|

Sign above, type signature below
| Maddisan I |

Back to Delivery. |

Copyright Vertical Systems Inc © 2024

12
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Mobile Operations (Offline)

When using a mobile page, error messages or pop-ups such as in the screenshots below may appear if
internet connection is lost. Some of the page’s functionality can still be used when losing a Wi-Fi signal,
but some buttons and other features may not work and/or appear to do nothing when trying to interact
with them. As long as the user doesn’t refresh the page, accessed and inputted data such as barcodes,
previously scanned packages, signatures, and list selections will be saved if a signal is temporarily lost.
Once Wi-Fi connection is restored, the page can be used again as normal with its previous data still
intact.

— Package .
— ]
= Delivery Foao

Select a Manifest

Unable to connect to the server.
Verify it is available and refresh the page.

CART16 08-21-2024 12:13 PM

Ajax Error x

Connection failed.

ok

Go to Delivery

Receiving

The Receiving page is available to admins.

It features a similar layout to the original parcel logic application and allows for users to receive new
packages along with specifying an employee or location to deliver the packages to. The Carrier Ref #,
Carrier, Package Type, Package Priority, Package Piece Count, Package Quantity, Package Status, and
Country Code fields are all required for receiving packages. Either an Employee or Location to deliver the
packages to must also be selected from the tables provided on this page. The Part # and Comments
fields are optional. By default, the Package Status is set to Ready for Delivery and the Country Code is
set to US. Once all required fields are filled in, the user can click on the Receive Package button at the
bottom of the page to finally receive the new packages, which should then be available to view on the
Packages maintenance page.

13
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Carrier | Select a Can

Deliver To

[SuEOTL  Location

(842) 592-1528
(762) 263-2741
867-663-2117
M1-111-1111
843-594-8203
(309) 474 7631
(377) 231-8436
(502) 214-7412
309-474-7631
952-934-7533 x320

Welcome

Admin Logout

&

[] advanced Search

L1015
21265
21265
L1011
41280
21265
8L35u
4L28uU
8L350
4aL2su

Adarm Wise
Greyson Webb
lames Smith
John Smith
Maddison Juarez
Mike Hutchinson
Jacquelyn Gould
Ariel Finley
Bob Anderson
James Adam
Package Type

Package Priority

Select a Package Type ¥ Package Status | Ready for Delivery v

Select a Package Priority | Country Code | US - 0100 v

Package Piece Count |1

S| PartNumber |Enter Packag

wl Receive P:

Package Quantity |1 S Comments

Enter Comment

EN

Copyright Vertical Systems Inc @ 2024

14



Airvan Parcel Logic’s
Quick Reference Guide

ParcellLogic

\

VERTICAL

Parcel Management and Tracking SYSTEMS INC.
User Management
Create a New User
1. Go to the Users tab
) ‘ . . - . .
| \/AN This page is only visible to Admins.
Moving

Airvan Parcel Logic

A Home

-] unts

202 Users

The page will look like this
s <08 | Jsers 16 VSI Adn Logout
+)|# Roles Info Al Columns @
[J Advanced Search
#17User Name 1 Display Name 1 Email 1 Roles 1 Client
AirvanParcelLogicReporting Airvan Parcel Logic Reporting NA AirvanParcelLogic Reporting None
AirvanParcelLogicAdmin Airvan Parcel Logic Admin NA AirvanParcelLogic Admin None
AirvanParcelLogicMaobile Airvan Parcel Logic Mobile NA AirvanParcelLogic Mobile None
wsiadmin VS| Admin NA User, VS| Super Admin None
f17User Name 1 Display Name 1 Email 1 Roles 1 Client
Show | 25 v entries
Shuw\ng 1todof4 First Previous 1 Next Las!

2. Click the “+” (Add) button

— % & Account

IRVAN |
Moving i

Airvan Parcel Logic |4

2l7User Na
A Home zlTUser Na
AirvanParc
& Accounts AirvanParc
AirvanParc
%4 Configuratio .
4 Configuration vsiadmin
2l7User Na
25 Maintenance
Show | 25

15
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3. Fill in the user’s information

\X
Create User
A user can have zero or more roles.
User Names ballen
Display Name Brennan Allen
Email Roles { » AirvanParcelLogic Reporting ‘ l
Foias « AirvanParcelLogic Reporting AirvanParcellLogic Admin
Password#¥
Password# sesssanss AirvanParcelLogic Mobile
Client tiare - AirvanParcelLogic Reporting k
Create
Roles:

- AirvanParcelLogicAdmin — Users with this role have access to app settings, all maintenance pages, and
the ability to create/modify users.

- AirvanParcellLogicMobile — Users with this role can view all mobile operations pages under the
“Mobile” tab.

- AirvanParcellLogicReporting — Users with this role can view all reporting pages under the “Reports” tab.

4. Click the create button

Create User
User Name#* ballen
Display Name* Brennan Allen
Email
Roles « AirvanParcelLogic Reporting
Password¥ LTI
‘ Szeale
2ot
w282 |Jsers Weloome Airven Parcel Logic Admin 3 Logout
Y
DB E==) o
[ Advanced Search
#11User Name. 1 Display Name  Email * Roles
AirvanParcelLogicReporting Airvan Parce! Logic Reporting A sirvanParcellogic Reporting
AirvanParcelLogicAdmin Airvan Parcel Logic Admin NA AirvanParcellogic Admin
AirvanarcelLogichobile Airvan Parcel Logic Mobile NA AirvanParcellogic Mabile
1TUser Name 1 Display Name = Email < Roles
Show 25 ~ entries
Shawing 1 to 4 of 4 malching records. There are 5 tolal records. 1 row selected Frst  Previows | 1| Next

Edit an Existing User
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1. Go to the Users tab
- * . . .. .
|R\/AN This page is only visible to Admins.
Moving
Airvan Parcel Logic E
#A Home
The page will look like this:
B Accounts Eal Users Welcome Airvan Parcel Logic Admin  +] Logout
den
'. Search All Columns Q
[ Advanced Search
£17User Name 1 Display Name 1 Email 1 Roles
AirvanParcelLagicReporting Airvan Parcel Logic Reporting NA AirvanParcelLogic Reparting
AirvanParcellogicAdmin Airvan Parcel Logic Admin NA AirvanParcelLogic Admin
Bl s
AirvanParcellogicMobile Airvan Parcel Logic Mobile NA AirvanParcellogic Mobile
iL7User Name T Display Name 1 Email T Roles
Show 25 v entries
Showing 1 to 4 of 4 matching records. There are 5 total records. 1 row selected First Previous 1 Next Last
2. Select the user you want to edit
BOE=) i
(] Advanced Search
#17User Name 1 Display Name 1 Email 1 Roles
AirvanParcellogicReporting Airvan Parcel Logic Reporting NA

AirvanParcelLogicAdmin

AirvanParcelLogicMobile

AirvanParcelLogic Reporting
Airvan Parcel Logic Admin

AirvanParcelLogic Admin

AirvanParcellogicMobile
#17User Name

A Airvan Parcel Logic Mobile AirvanParcelLogic Mobile
$1User Name v 1 Display Name 1 Email 1 Roles
Show|25 v |entries
3. Click the pencil (Edit) icon
Search All Columns @
[ Advanced Search
#11User Name 1 Display Name 1 Email 1 Roles
AirvanParcellogicReporting Airvan Parcel Logic Reporting NA AirvanParcellogic Reporting
AirvanParcellogicAdmin

Airvan Parcel Logic Admin AirvanParcell.ogic Admin

AirvanParcelLogic Mobile

Airvan Parcel Logic Mobile NA

Show | 25 v entries

1 Display Name 1 Email 1 Roles
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4. Make any necessary changes to the user and click “Update”

Edit User

Active/Inactive Active v
Display Name % Brennan Allen
Email

Roles * AirvanParcelLogic Reporting

Password*

‘ Update

18



Parcellogi" Airvan Parcel Logic’s \ V E R T I C A L

Parcel Management and Tracking QUiCk Reference Guide SYSTEMS INC.

App Settings

Available App Settings

Name Description
Location Default location used for receiving packages
Label Template Default ZPL template used for printing package barcode labels

Setting a default option
1. Open the App Settings page under the “Configuration” tab

ParcelLogic| |*==== & App Settings

Airvan Parcel Logic

Airvan Parcel Logic Package Label w Test Variables

Show 25 v entries

Showing 110 10f 1 Fist  Previous 1 | Nest last

2. Highlight the settings row and click the Edit button

From here you can change any of the available settings.

Active/Inactive

Receiving Location

Label Template

o: Te App Settings page is only available to Admins.
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Importing Employees
Employees can be imported from a CSV file whose data and column headers match this layout:

First Name Last Name Middle Initial Phone Number Location
Trystan Hoffman C (631) 988-0372 9L001
James Smith 621-111-0101 SL001

Importing Locations
Locations can be imported from a CSV file whose data and column headers match this layout:

Description Building Cart/Container Floor Row
9L001 HP Boise No 0 o0
CART17 HP Boise Yes 0 0

20



Parcel Management and Tracking Quick Reference Guide

Parcellogi" Airvan Parcel Logic’s \ V E R T I C A L

SYSTEMS INC.

Initial Program Setup

The QZ Tray software is required for the Parcel Logic Software to print Package labels. This software can
be installed on QZ Tray’s website or through a dialog that will pop up when using the program that
prompts you to install the service whenever you try to print a label.

waz

Software Needed for Printing

You need to install QZ Tray in order to enable printing. The latest version of
QZ tray can be found here. If you already have installed QZ Tray please make
sure it is running by checking your Windows Task tray.

Note: no additional software is required for printing packing slips for fulfillment orders.
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Label Samples

Package ID:

0000000108

Airvan Parcel Logic’s
Quick Reference Guide

VERTICAL

SYSTEMS INC.

Enployee:

Phone:

Juarez, Maddison

843594 -8203

Location:
Building:
Floor:

Row:

41280
HP Baise
]
[}

Priority:
Carrier Ref:
Part Number:
Quantity:
Received:

Status:

Surface

322627

Tof1
9/4/2024 2:02:11 PM
Delivered

Comments:

Delivery List Samples

ParcellLogic

De"very List Parcel Management and Tracking
Creation Date/Time: 09-05-2024 09:41:42 AM List# Print Time: 09-05-2024 10:25 AM
Total Manifest Count: 10 26
Employee Delivery Building | Floor Row | Receipt Date | Barcode Type Priority
Location

Juarez, Maddison 41280 HP Boise 0 ] 09/04/2024 0000000100 Env 2nd Day
01:59:26 PM

Juarez, Maddison 41280 HP Boise 0 ] 09/04/2024 0000000107 Skad Surface
02:02:01 PM

Juarez, Maddison 41280 HP Boise [i] [1] 09/04/2024 0000000102 Env 2nd Day
01.59.27 PM

Juarez, Maddison 41280 HP Boise 0 0 09/04/2024 0000000106 Skid Surface
020201 PM

Juarez, Maddison 41280 HP Baise 0 [ 09/04/2024 0000000099 Env 2nd Day
015926 PM

Juarez, Maddison 41280 HP Boise 1] 0 09/04/2024 0000000103 Env 2nd Day
01:59:30 PM

Juaraz, Maddison 41z80 HP Boisa 0 0 09/04/2024 0000000105 Skid Surface
02:02:01 PM

Juarez, Maddison 41280 HP Boise 0 [ 09/04/2024 0000000108 Skid Surface
02:02:11 PM

Juarez, Maddison 41280 HP Boise [i] [1] 09/04/2024 0000000104 Skid Surface
02.02.01 PM

Juarez, Maddison 41280 HP Boise 0 [ 09/04/2024 0000000101 Env 2nd Day
01:59:27 PM
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